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Step 1: Choose a Package and a State

Click on the provided link to access the registration page 
and choose a package that best fits your company’s needs.

Limited Access: Access bids from member agencies. 

Statewide Bids (most popular option): Access bids 
from member agencies + State & Local agencies in your 
selected state. 

Federal Bids (maximum bid opportunities): Access 
bids from member agencies + State & Local agencies + 
Federal agencies in your selected state.

Then Select your states by clicking on Add States. 
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Step 2: Add Advertising Profile (Optional)

You have the option to add an Advertising Profile 
to your account. 

This package allows you to eventually include your 
company logo, product sell-sheets, or catalogues in your 
profile. 

Click Save and Continue. 
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Step 3: Enter Personal Information 

Fill in user details and login credentials. 

Read and accept the Terms & Conditions. 

Confirm that you are an authorized company 
representative. 

Click Save and Continue. 
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Step 4: Payment Information (If Applicable)

If a paid package was selected, enter your credit card 
details. 

Review the total amount and user information. 

Click Finalize the registration. 
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Step 5: Complete & Activate Your Account 

A confirmation page will display
your subscription details. 

Check your email for the activation link
(check Spam folder if needed). 

Click the link and log in using your chosen credentials. 
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Step 6: Select Category Codes

Upon first login, choose the category codes that 
match your company’s products or services. 

Why this matters: 

Enables automatic email notifications for 
relevant solicitations. 

Helps buyers find your company based on 
their requirements. 

Allows buyers to invite you to bid directly. 
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Step 7: Provide Additional Information 

Enter details about your business structure and 
certifications (DBE, etc.). 

Upload your W-9 form (preferred by agencies). 

Why this matters: 

Increases visibility for buyers searching for specific 
business types. 

Helps agencies send manual bid invitations. 
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Step 8: Registration Complete!

Log in and start browsing open solicitations. 

Bid notifications will begin immediately. 

Need help? Contact Bidnet Direct Vendor Support: 

Phone: 800-835-4603 (Option 2) 

Email: support@bidnet.com 



Let's stay connected!
And let us know  if you have any questions or comments.


